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CREDIT BY PROFICIENCY EXAMINATION-UNDERGRADUATE
THIS FORM APPLIES ONLY TO UNDERGRADUATE DEGREE SEEKING STUDENTS ENROLLED IN THE CURRENT SEMESTER

TO BE COMPLETED BY THE STUDENT PRIOR TO CHALLENGING CREDIT BY PROFICIENCY EXAMINATION:

I have read and understand the Credit by Proficiency Examination policy as stated on the reverse side of this form.

UWF 1.D Number Student Name: Last First MI

Student Signature Date

TO BE COMPLETED BY THE DEPARTMENT OFFERING THE COURSE:

Course Prefix & Number Semester Hours Course Title
Grade Date Proficiency Exam Completed All grades (A-F; P/F; S/U) must be recorded with the
Office of the Registrar
APPROVALS:
Instructor Instructor's UWF 1D Number

Teaching Department

Department Chair (printed name) Department Chair (signature)

REGISTRAR’S OFFICE USE ONLY Distribution: Original -Registrar

Processed By:

Initials/Date

Revised: June 1, 2019



CREDIT BY PROFICIENCY EXAMINATION

Undergraduate Degree-Seeking Students

Students currently enrolled in the University as undergraduate degree candidates may request permission to take an
examination for course credit. No fees will be assessed. Students should contact the chairperson of the appropriate department
to make arrangements for an examination to be given. The grade for the proficiency exam will be submitted to the Office of the
Registrar. Grades will be recorded and UWF’s grading system and policies will be applied. Proficiency exams may be taken onthe
pass/fail basis. Credits earned by examination when taken pass/fail become part of the maximum six semester hours or two courses
(whicheveris greaterin credit) allowed on the pass/fail basis. All other pass/fail regulations apply.

A student who previously attempted a course or is currently enrolled in a course may not usethe credit by examination option
for that course. Students may attempt to earn credit by examination in a specific course only once, regardless of whether the
examination is passed or failed. Students who have earned a letter grade A-F in a course may not challenge the course by
examination under the forgiveness policy. A total of 30 semester hours of credit by examination may be applied to an
undergraduate degree.

Non Degree-Seeking Students
Non-degree seeking students are not permitted to request credit by proficiency exam, with the exception of non-degree seeking

graduate students, meeting specific eligibility requirements. See Credit By Proficiency — Graduate form for specific eligibility
requirements.

Students must be enrolled in UWF at the time the exam is given.
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