
 

Adding a Member to Your Account (Formerly 
Households) 
*If a member already has an account, you must contact the office at (850)473-7468 to have 
them added. These instructions are for adding new members only.  
 
From the MyAccount HOME page, click “My Account” and “Manage Members”. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click “Add New Member” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Fill out the New Member Profile and submit.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Once you have added a member, you will have the option to select them for a course.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


