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FUNCTIONAL RESUME: EXAMPLE B

Anita Job 9975 University Pkwy 
Pensacola, FL 32514

(850) 777-7777 
ajob@gmail.com

OBJECTIVE

To obtain the Anthropology Intern position with Peoples of the World, Inc.  
where I can offer my leadership and teamwork skills.

EDUCATION

May 2026 Bachelor of Arts                             University of West Florida - Pensacola, FL 
Anthropology                                 Emphasis: Cultural Anthropology

Relevant Courses 
People and Cultures of the World, History of Anthropology,  
Method and Theory, Applied Anthropology

May 2024 Associate of Arts                            Future Argo Community College - Pensacola, FL 
Anthropology                                 

SKILLS AND ABILITIES

Communication 
Verbal

•	 Presented over 10 research reports to groups ranging in size from 15 to 50 describing ongoing research of  
topics including domestication throughout history, food habits along the Gulf Coast, and global rites of passage.

•	 Interviewed over 30 individuals at the University of West Florida, as part of research conducted on alcohol 
consumption amongst students.

•	 Interacted with diverse populations on topics relevant to their needs in an academic setting.

Written

•	 Prepared 20-page reports on topics including Applied Anthropology Ethics  
and The Value of Anthropology in the 21st Century.

•	 Transcribed notes taken from 30 oral interviews as part of ongoing research conducted  
by the UWF Anthropology Department.

Leadership and Teamwork
•	 Conducted 10 independent original research projects in areas of Anthropology.

•	 Initiated a departmental study group for Anthropology students to maintain and enhance understanding of current 
research in Anthropology.

•	 Participated in research projects designed to engage multiple researchers in order to foster cross-discipline 
collaboration.

•	 Managed a group of 12 undergraduate researchers for a field study project focused on alcohol consumption as 
compared with rates of retention at UWF.

Human Relations
•	 Worked with diverse populations, age groups, and gender identities.

•	 Engaged as a liaison with minority groups at the UWF campus.

CERTIFICATIONS AND TRAINING

Awarded July 2024 for  
completion of the UWF  
Career Readiness Module

Awarded June 2024 for  
completion of ENC1101  
or a course for which 
ENC1101 is a prerequisite

Awarded May 2024  
for completion of  
UWF Cross-Cultural 
Competency Course

May 2024-Present 
February 2024

Anthropology Club, University of West Florida 
American Anthropological Association Conference, Attendee

PROFESSIONAL INVOLVEMENT




