Form 2A

Application for a University of West Florida Institute/Center

Signature Page
     
(Name of the Proposed Institute/Center)

     
(Proposed Implementation Date)

The submission and signing of a proposal to initiate a University of West Florida institute/center constitutes a commitment by the university to ensure that the institute/center’s activities support the stated mission(s) and goals of the institution(s).
	     

Name of Hosting Department
	

	     


Associated Discipline (2-digit CIP)
	

	     , Director

Proposed Institute/Center (if known)
	Date

	     , Department Chair


	Date

	     , Dean

College of      
	Date

	Richard S. Podemski, Associate Vice President for Research
	Date

	Chula King, Provost
	Date

	Judith Bense, Interim President
	Date


Other UWF Participating Departments
	     

Collaborative Department Submitting Proposal
	     , Chair
Date

	     

Collaborative College Submitting Proposal
	     , Dean
Date


Attachments:


Form 2B University of West Florida Institute/Center Directory Information (Template)


Form 2C University of West Florida Institute/Center Estimated Expenditures for FY      (Template)


Draft of Memorandum of Understanding with Each Collaborative Partner (Template)


Concept Paper for University of West Florida Institute/Center (Template)
Form 2B

Application for a University of West Florida Institute/Center

Directory Information
	I/C Name:        


	University:
	University: of West Florida
	I/C TYPE  University 

	I/C Director:      

	Discipline(s) (2-digit CIP code(s)

     

	I/C Address:       
                           
                           

	I/C Telephone:  (   )        Suncom:      
	I/C E-mail Address:       

	I/C Fax:  (   )       Suncom:       
	I/C Website Address:       

	Affiliated Departments:      

	Mission and Areas of Focus

	     


	Key Terms (Areas of Focus)


	     


Form 2C

Application for a University of West Florida Institute/Center

Estimated Expenditures for FY:      
	Key Code:      
	Name of Proposed Institute/Center      


	Prepared by:      
	Date:      
	Telephone:      
E-mail:      

	Estimated 

Expenditures 

for the 

Institute/Center
	FISCAL YEAR:       

	
	Budgetary Unit:                                                      E&G or None

	
	SUS Appropriated Funds
	Contracts & Grants
	Fees for Services
	Private & Other
	Total

	Total Expenditures:
	$     
	$     
	$     
	$     
	$     

	Positions and Rate:

(indicate w/decimal 0.0)
	SUS Appropriated Funds
	Contracts & Grants
	Fees for Services
	Private & Other
	Total

	Faculty Positions

(FTE in Person Years)
	     
	     
	     
	     
	     

	A&P and USPS Positions (FTE in Person Years)
	     
	     
	     
	     
	     

	Total Positions 

(FTE in Person Years)
	     
	     
	     
	     
	     


Application for a University of West Florida Institute/Center

Memorandum of Understanding

     
(Name of the Proposed Institute/Center)

     
(Name of Host Department)

Other Participating Departments
I. Mission of the University of West Florida Institute or Center:

II. Guidelines for Appointing, Funding, Supervising, and Evaluating the Director of the University of West Florida Institute or Center:

III. Criteria for Appointments to the Institute/Center Advisory Board:
A. Term

B. Roles

C. Authority

IV. Expectations for the Administrative and Logistical Support for the Institute/Center (include expectations regarding the reimbursement, if any, to the host department for direct costs of administrative services rendered by the department to the university institute/center):
V. Procedures for Recommending Increases/Decreases in the Appropriation of State Funds for the Institute/Center:
VI. Specifications for Processing of Contracts and Grants (including the percentage of overhead funds to be returned to the institute/center, if any):
VII. Expectations for the Cyclic Review of the Institute/Center and other Planning and Expectations for its Operations:
(Refer to DCU PG.04.07.27 Policy Guideline to Establish Policies and Procedures for approving, Classifying, Operating, Reviewing, and Disbanding Institutes and Centers in the State University System University Policy AC-05.00-07/08 https://nautical.uwf.edu/unitapp/publication/Pub.cfm?PubFormatID=1059.)
Application for a University of West Florida Institute/Center

Concept Paper

     
(Name of the Proposed Institute/Center)

     
(Name of Host Department)

I. Rationale/Mission of the University of West Florida Institute/Center:


A.
Rationale (expressed need for focused study in the area represented by the 




institute/center).


B.
Degree to which the proposal supports the mission, goals, and objectives of:



i.
The University.



ii.
The affiliated College(s), if applicable.



iii.
The affiliated Department(s), if applicable.



v.
Other institutes/centers at UWF, if appropriate.

II. Degree to which the institute/center mission, goals, and objectives provide opportunities for:


A.
Instructional faculty in the fields associated with the institute/center to 




maintain and expand their expertise in the field.


B.
Undergraduate and graduate students to participate in, and otherwise benefit 




from, the activities of the institute/center.


C.
Assisting the external community in resolving problems and otherwise 




attending to community needs.


D.
Enhancing the research capabilities of the University.


III.
Feasibility of implementation including:



A.
Qualifications of director and key staff.



B.
Appropriateness of the organizational structure.



C.
Availability of funding.



D.
Availability of space, equipment, and library and information resources.


IV.
Potential for the institute/center to generate external funding and become self-




supporting:

V.
Uniqueness (i.e., non-duplication of existing functions):

VI.
Expected outcomes and assessment measures to be used in evaluating the 




effectiveness of the proposed institute/center:
(Refer to UWF Policy and Procedures for Approving, Operating, Reviewing, and Disbanding Institutes and Centers in the State University System and University Policy AC-05.00-07/08 https://nautical.uwf.edu/unitapp/publication/Pub.cfm?PubFormatID=1059).
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