
Go to www.citiprogram.org and click on the 
“Register” button located in the top right-hand corner

*If you have already registered with CITI, skip to page 8. 

How to sign up for the correct CITI course 
for IRB Applications

http://www.citiprogram.org/


• UWF students, faculty and staff 
will select “University of West 
Florida” from the drop down box.

• Check off the two boxes 
underneath.  Do not register as an 
Independent Learner, or you will 
be charged.

• Click the “Continue to Create your 
CITI Program Username/ 
Password button” to continue. 

Select Your Organization Affiliation



Complete the Registration Steps

Step 2: Creating login credentials using your UWF email address.

Step 3: Adding a Security Question and Answer

Step 4: Country of Residence. [Optional: Connecting your ORCID iD]

Step 5: Continuing Education Credit preferences

Step 6: Enter the required information.  Some information is 
voluntary.

https://support.orcid.org/hc/en-us/articles/360006897334-What-is-an-ORCID-iD-and-how-do-I-use-it


Step 7: Select Curriculum

This page will consist of eight 
questions. Question #1 is the only 
required training course for all IRB 
applications.

Question 1:  You must select either 
the Biomedical or Social & 
Behavioral Research Course, based 
on the type of research you will be 
conducting.

Select 
One



Selecting Curriculum: Questions 2-7

2. Good Clinical Practices: Only required if you will be working in a 
clinical trial. If not applicable, skip this question.

3. Information Privacy Security: Not required but available for more 
information about health privacy and information security for 
researchers.  If not applicable, skip this question. 

4. Responsible Conduct of Research:  Only required for certain grants.  
See the RCR website for more information.  If not applicable, select “Not 
at this time”. 

https://uwf.edu/academic-affairs/departments/research-administration-engagement/research-integrity-compliance/responsible-conduct-in-research-rcr/


Selecting Curriculum: Questions 5-7

5. Conflict of Interest:  Only required for certain grants.  See the 
Financial Conflict of Interest website for more information.  If not 
applicable, select “No”. 

6. Laboratory Animal Research: Only required for IACUC applications. If 
not applicable, skip this question.

7. Export Controls: Only required for research that may have a dual 
military use or has publication restrictions. See the Export Control 
website for more information.  If not applicable, select “Not at this 
time”.

https://uwf.edu/academic-affairs/departments/research-administration-engagement/research-integrity-compliance/financial-conflict-of-interest-fcoi-and-outside-activities/
https://uwf.edu/academic-affairs/departments/research-administration-engagement/research-integrity-compliance/institutional-animal-care-use-committee/
https://uwf.edu/academic-affairs/departments/research-administration-engagement/research-integrity-compliance/export-control/
https://uwf.edu/academic-affairs/departments/research-administration-engagement/research-integrity-compliance/export-control/


Selecting Curriculum : Question 8

8. HIPAA: Only required for projects that will include the use of 
protected health information as a covered entity under HIPAA. If 
applicable, please select “HIPAA for Education and Research” 



What the required “Basics Course” will look 
like (Either Social & Behavioral or 
Biomedical)

*Most modules take 10-20 
minutes to complete.



If you are already registered with CITI, but 
don’t see the required course.

• Go to citiprogram.org and log in
• Select “View Courses



Scroll down until you get to the 
bottom of the page.  

Select “Add a Course”



Select Curriculum

This page will consist of seven 
questions. Question #1 is the only 
required training course for all IRB 
applications.

Question 1:  You must select either 
the Biomedical or Social & 
Behavioral Research Course, based 
on the type of research you will be 
conducting.

Select 
One



Selecting Curriculum: Questions 2-7

2. Good Clinical Practices: Only required if you will be working in a 
clinical trial. If not applicable, skip this question.

3. Information Privacy Security: Not required but available for more 
information about health privacy and information security for 
researchers.  If not applicable, skip this question. 

4. Responsible Conduct of Research:  Only required for certain grants.  
See the RCR website for more information.  If not applicable, select “Not 
at this time”.  

https://uwf.edu/academic-affairs/departments/research-administration-engagement/research-integrity-compliance/responsible-conduct-in-research-rcr/


Selecting Curriculum: Questions 5-7

5. Conflict of Interest:  Only required for certain grants.  See the 
Financial Conflict of Interest website for more information.  If not 
applicable, select “No”. 

6. Laboratory Animal Research: Only required for IACUC applications. If 
not applicable, skip this question.

7. Export Controls: Only required for research that may have a dual 
military use or has publication restrictions. See the Export Control 
website for more information.  If not applicable, select “Not at this 
time”.

https://uwf.edu/academic-affairs/departments/research-administration-engagement/research-integrity-compliance/financial-conflict-of-interest-fcoi-and-outside-activities/
https://uwf.edu/academic-affairs/departments/research-administration-engagement/research-integrity-compliance/institutional-animal-care-use-committee/
https://uwf.edu/academic-affairs/departments/research-administration-engagement/research-integrity-compliance/export-control/
https://uwf.edu/academic-affairs/departments/research-administration-engagement/research-integrity-compliance/export-control/


Selecting Curriculum : Question 8

8. HIPAA: Only required for projects that will include the use of 
protected health information as a covered entity under HIPAA. If 
applicable, please select “HIPAA for Education and Research” 



What the required “Basics Course” will look 
like (Either Social & Behavioral or 
Biomedical)

*Most modules take 10-20 
minutes to complete.
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