
 

                     Semester ______________ 
                                                                                                                                                   Semester/year 

   VA Interview and Enrollment Certification  
     11000 University Parkway, Veteran Service Office, Building 18, Pensacola, FL 32514      
         Phone 850-474-2262 / FAX 850-473-7345  
         E-mail veterans@uwf.edu          Web Site http://uwf.edu/veterans/ 
 
Submit Interview and Enrollment Certification on-line under the “My Info” tab in Argus is available. 
 
_____________________________     _____________________     ____     __________________     _____ 
Last Name                            First Name                                 MI              DVA  File Number            Suffix 
 
__________________________________________________________________                       ____________________ 
Address (Address change which needs to be reported to DVA?  □ YES   □   NO                       UWF Student ID Number 
 
__________________________________________         __________       ______________        _______________ 
City/State                                                        Zip Code               Home/Cell Phone          Work Phone  
 
____________________________           _________________________________     _________@students.uwf.edu___               
 Name of Program (Major/Degree)                VA approved dual degree                            UWF e-mail address      
            
Benefits Chapter     □ 30,   □ 31,   □ 32,   □ 33, □ 34/30, □ 35, □ 1606, □ 1607     Are you on active duty?    □ YES   □   NO 
 
Student Status:   □ Fr, □ Soph, □ Jr, □ Sr, □ Grad, □ EDD, □  NCD             Anticipated Graduation Date ______________ 
I am a Dual Enrolled Transient student at ___________________   Co-op Education? □ YES   □   NO    Hrs per week______ 
I am a guest Student, my parent school is _______________________________________ 
 
I understand that I must submit a VA application to use education benefits through the Veterans On-Line Application (VONAPP) 
web-site each time I change schools or degree programs. I also understand that I need to submit all documents that support my 
claim to the Atlanta VA.  The VA will notify me if something is missing.  Once VA has everything necessary to process my claim, 
it may take up to 120 days before determination of benefits are made. The VSO requires the signature page of the VONAPP for 
all chapters excluding Chapters 31 and 33. If benefits are approved, the VA will send a letter detailing entitlement in months and 
amounts. Veterans using the new Post 9/11 GI Bill (Chapter 33) must provide a VA Certificate of Eligibility to the VSO before a 
certification can be processed. Voc Rehab students (Chapter 31) need to provide the VSO a signed 1905 before classes can be 
certified. Submitting more than one application will only slow down the process. 

I understand that I am responsible for the information on the Veteran Services Web-site and in the current UWF catalog. If I have 
questions or concerns I can call 850-474-2262, email veterans@uwf.edu, or visit the VSO in BLDG 18, room 181. Additional 
information is available from the Department of Veteran Affairs Atlanta Regional Processing Office at 1-888-442-4551.  Chapter 
31 students should contact their Vocational Rehabilitation Counselors. 

I understand I am required to: initiate my VA enrollment certification each semester through my Argus account and must notify 
the UWF VSO of any changes in my academic program.  My enrollment status will not increase without my request; however it 
will be decreased if enrollment changes or if I fail to maintain a minimum semester or cumulative grade point average.  

I understand VA will only pay benefits for classes required for graduation or classes required to complete an approved VA 
certificate program. All courses must be reflected in my SASS audit as needed in my degree plan before the VSO can certify 
them. When I submit a VA Enrollment Certification form, my SASS is verified and courses appearing under the heading of 
“other” are ineligible for certification.  I understand that it is my responsibility to work with my Academic Advisor to update my 
SASS audit and ensure courses are required in my degree plan if applicable.  A memo from the Academic advisor listing the 
class/es and stating the requirement met can be sent to the VSO if the SASS cannot be updated.  Should I decide to change my 
major I understand that I must notify VSO.   



 

                                                        
I understand that there are special programs that I may apply for, that are not covered by my original VA application. Dual 
degrees, accelerated payments, tutorial assistance, transient student, and teacher certification are just a few. Please contact us 
or visit the VSO web-site for details. I desire Accelerated pay, if eligible □ Yes   □ ⁮No 

I understand that any paperwork I submit may take up to two weeks to be processed by the UWF VSO and may take up to 120 
days with the Department of Veterans Affairs (DVA) in Atlanta.  To avoid delays, early registration and VA enrollment 
certification is recommended through ARGUS. 

Training time is determined by the DVA based on my enrollment and terms, (A, B, C, D or E).  The VSO will report training time 
per term at full, three quarter, half, or less than half time for all Chapters excluding  the new post 9/11 GI Bill. Students under the 
new Chapter 33 benefit must maintain a rate of pursuit of training at or above 51% to receive the individual entitled housing 
allowance.   

I understand that if I am receiving benefits under Chapter 30, 1606, and 1607, I must submit monthly attendance verification 
either by phone at (877) 823-2378 or on W.A.V.E. to the Atlanta Regional Office. 

I understand that Advance Pay may be available as a new student or if I haven’t been certified by the DVA for a previous term.  
Applications should be submitted 45 days prior to start of classes.  Advance pay is not available for Chapter 31.    I desire 
Advance pay, if eligible?   □  No  □ ⁮⁮ Yes      
                           
I understand that I may receive Break or Interval pay for periods not exceeding 56 days between consecutive semesters.  This 
benefit reduces my total DVA eligibility and is automatically awarded, unless specifically denied at registration. Denial of break 
pay requires me to sign a waiver in the VSO.  I desire break pay, if eligible?     □  Yes   □   No 
                                                             
I understand I may be eligible for a 90 day VA Tuition Deferment Promissory Note for the fall/spring semesters in accordance 
with Florida Statute as outlined in the current University catalog if I am not currently receiving VA benefits. The 90 day deferment 
may be extended if I have not received entitlements however it can’t exceed the last day of classes. Summer and mini terms 
may be eligible for a 30 day VA deferment and may be extended if I haven’t received entitlements however it can’t exceed the 
last day of classes. Exceptions to the deferment policy will be determined by Financial Services.  I understand that my deferment 
will be processed and submitted to the cashier’s office within 14 working days.  I may request an extension through my ARGUS 
account or at the Veteran Service Office if I haven’t received VA Educational benefits prior to the deferment due date.  
Extensions are processed within 2 working days.  I understand the VA Deferment is a promissory note and I am responsible to 
pay my fees and tuition on or before the deferment due date to avoid a late payment.  If I withdraw from all classes or am denied 
VA benefits I understand that I have a financial obligation to pay the outstanding fees and tuition and that payment is due 
immediately. I also understand that fees and tuition must be paid within ten working days of notification to avoid collection action. 
If any changes are made to my schedule, I am responsible to notify the VSO and Cashiers office immediately.  II  rreeqquueesstt  aa  VVAA  
TTuuiittiioonn  DDeeffeerrmmeenntt  PPrroommiissssoorryy  NNoottee  ffoorr  tthhiiss  sseemmeesstteerr     □  YYEESS  □  NNOO 

Non College Degree programs are not eligible to request a VA deferment. I understand that if I am requesting certification for a certificate 
program I need to contact the VSO to ensure certificate program is approved for VA benefits. 

If I am using Vocational Rehabilitation benefits I can get my books, my student ID, and parking decal once my certification has been completed 
and submitted to the Bookstore and Cashier offices. 

The required paper work has been turned into the UWF VSO.  
           Yes 

 
        No 

I submitted my VA application: 
 

By mail to ATL RPO 
 

on line via VONAPP          
 by paperwork to UWF VSO to 

be mailed to the ATL VA. 
 

 
I request certification for the following classes and have verified that they are required for completion of my degree.  
Ref Number       Course Number       Credit Hrs     Term (A, B, C, D, and E)        Course Title                 Tuition             fees             Remarks 
___________    ________________   ________       _______            _____________________       __________      ______      ________ 

___________    ________________   ________       _______             _____________________       __________      ______      _______ 

___________    ________________   ________       _______             _____________________       __________       ______     _______ 

___________    ________________   ________       _______             _____________________       __________       ______     _______ 

___________    ________________   ________       _______             _____________________       __________       ______     _______ 

___________    ________________   ________       _______             _____________________       __________       ______     _______ 

I have read the interview and understand my responsibility to notify the VSO of any changes in the request.    
 
Student Signature _________________________________________ Date __________________                                       
******************************************************************************************************************** 
Verified and Submitted on VA Once by _______________________      Date __________________ 


