University of West Florida Medical Technology Student Association

Constitution and By-Laws

Article I – Name and Objective

Section I – Name
· This organization shall be called Medical Technology Student Association.

· This constitution shall provide the operating rules and guidelines for the University of West Florida Medical Technology Student Association.

· These rules may be suspended or amended only by a ¾ majority vote of the organization.

Section II – Objectives
The objectives of the UWF Medical Technology Student Association are:
· To promote high academic achievement among its members and peers

· To provide a supportive structure for fraternization between its members

· To provide scholarships for medical technology students and information regarding professional organizations such as the Florida Society for Clinical Laboratory Sciences (FSCLS) and the American Society for Clinical Laboratory Sciences (ASCLS)

· To provide information about job market, pay scale, and current related topics in the medical technology field

· To develop a network support group for community service, seminars, and certification classes such as first aid and CPR
· To recruit future students into the medical technology field

Article II – Membership, Induction, and Attendance
Section I – Membership
· Membership is open to all students who satisfy any selection criteria listed herein regardless of race, color, creed, religion, age, physical handicap, disability, marital status, or national origin, and the UWF Medical Technology Student Association will not illegally discriminate on the basis of sex.

· UWF Medical Technology Student Association will ensure that all meetings, programs, services, or other activities are accessible to individuals with disabilities and that reasonable accommodations are made as necessary. 

· Interested students should contact the club secretary to obtain an application for membership.

· A new member may not vote until the secretary has received his/her application, and his/her name has been placed on the membership roster.

· A member of MTSA is one who has met all current requirements and membership is applicable for one academic year and must be renewed to partake of organizational activities.

· Requirements for membership include:

· Submitting an application

· Paying membership dues ($5.00 per semester or $10.00 per year), which are due no later than the second meeting of each semester.

· Paying national membership dues, which is a single payment of $30.
Section II – Induction
· Induction ceremonies may be optional and shall be held at least once per academic year, but shall be limited to twice per academic year.
· During the fall semester, induction shall be held in the second week of the November, unless otherwise named by the executive board with appropriate circumstances.

· During the spring semester, induction shall be held in the third week of March, unless otherwise named by the executive board with appropriate circumstances.
Section III – Attendance
· Members must be present at two thirds of total meetings, one seminar, and two activities/events per semester.

· Any absences must be reported to the secretary or president as soon as possible.

· The executive board will decide if the absence is excused.  Excused absences include class, exam, inability to take off from work, family tragedy or emergency, jury duty/court appearance, serious illness, death or sickness within the member’s immediate family, military obligations or other sound reasons provided by the member.
· If the member does not meet the attendance requirements, he/she will not be eligible to vote, hold office the following year, attend trips, or attend other extracurricular activities.

Article III – Election of Officers and Duties of Officers

Section I – Election of Officers
· Officers will serve a one-year term being elected and installed no later than one month prior to the end of the spring semester.
· Election of officers and committee chairs shall be filled by election on the general membership.
· Nominations shall be made at the last general meeting in March.
· Elections shall take place the first meeting in April in order to provide training and transition period between selection and assumption of office.

· The officer-elect does not officially assume office until the first meeting of the fiscal year beginning July 1st and ending June 30th the following year.

· The officer selection process will be as follows: The outgoing parliamentarian shall open the floor for nominations and applications for the president position.  Candidates may be allowed to speak and answer questions.  Balloting should be by written ballot.  In the event the outgoing parliamentarian is a nominee/applicant, then another officer should chair the selection process.  After the new president is selected, he/she will complete the officer selection process following the same procedure.
· Any member who is in good standing with the University of West Florida and is eligible to run for the offices of President, Vice President, Treasurer, Secretary, Public Relations, and Parliamentarian.
Section II – Duties of Officers
· All officers shall maintain and fulfill member requirements.
· All officers shall uphold all university policies and regulations as well as abide by the UWF Student Code of Conduct.

· The President shall:
· Preside at all general and special meetings
· Prepare agenda and flyers for meetings and activities
· Have overall responsibility for the operation of the organization
· Open meetings and calling the members to order at the appointed time
· Ensure that the organization sets goals and designs a plan to achieve them
· Review, approve, and sign contracts involving the organization
· Presiding over impeachment procedures and approving all committees’ projects
· Maintain an updated organization file, which will include a copy of the constitution and operating procedures for each officer, membership roster, review correspondence and materials received from the advisor, and report to the officers and members
· Reside as parliamentarian if there is no position appointed or if absent
· The Vice President shall:
· Perform the duties of the president in his/her absence and other duties as assigned by the president
· Appoint and work closely with the chair of each committee
· Assist president with developing meeting agenda for all regular meetings
· Be responsible for recruiting persons for the organization
· Be responsible for holding the position of Public relations officer if there is no Public Relations officer appointed or if the Public Relations officer is absent
· The Secretary shall:
· Maintain complete and accurate records of all meeting, copies of contracts, and membership applications

· Notify all members of meeting schedules and distribute meeting agendas

· Keep an updated roll of the members and read minutes at all meetings

· Keep current statistics concerning the number of members

· The Corresponding Secretary shall:
· Perform the duties of the secretary in his/her absence and other duties as assigned by the president

· Assist secretary at all meetings and notifying all members of meeting schedules and distribution of meeting agendas

· Assist secretary with updating the roster of members and posting updated minutes on bulletin board

· Food coordinator for general meetings and events

· Act as the historian by taking group photos, maintain scrapbook and document by visual means each event of the association

· The Treasurer shall:

· Serve as official collector and distributor of all membership monies and expenses, in which all transactions are properly documented

· Keep and maintain a financial record of MTSA funds

· Keep members posted regularly of running expenditures

· Maintain organization’s bank accounts

· Prepare biannual report for the approval of the organization, which includes a complete financial report at the end of the year

· Compose a budget for the academic year
· The Parliamentarian shall:

· Keep the chapter constitution updated and assist in conducting meetings
· Open the floor for nominations and applications for the President position

· The Public Relations Officer shall:

· Coordinate publicity of chapter activities to school and community

· Keep bulletin board updated

· Be responsible for website
· Be responsible for mass email addresses

· Be responsible for emailing all courtesy communications

Article IV – Amendments

· The Executive Board reserves the right to amend the constitution of the University of West Florida Medical Technology Student Association as long as it exists.

Article V – Rules
· Rules according to Robert’s Rule of Order will be adopted for conducting all meetings.

Article VI – Symbols

· Colors : Royal Blue and Purple

· Emblem : 
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· Flower : Echinacea
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Article VII – Creed

We are the future Clinical Laboratory Scientists of America.
We are members of the University of West Florida Medical Technology Student Association Chapter.
We face the future with warm courage and high hopes.
As we seek our degree in Medical Technology and status, we will work towards understanding the responsibility of a Clinical Laboratory Scientist.
We will seek opportunities for self-development and preparation for community and medical health employment.
I can do, I will be, and I honor the rights of my fellowmen to do, to be, and to become whatever dreams my mind can conceive and my heart believe, and believing in myself, I can achieve.
I will seek wisdom, knowledge, and understanding to make these dreams come true.

I choose therefore, to cherish my hopes, follow my dreams, and embrace life with a passion.
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