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Friday, September 29
Secure your seat today for the October symposium where
seven speakers take the stage for a full day of personal,
professional development.

From Igni�ng Your Inner Spark to discovering The 10 Keys
to Success, you’re sure to have your personal
tank filled with inspira�on, mo�va�on, and next steps.

And if you’re wan�ng even more, be sure to register for the
add-on lunch buffet and book signing with



dynamic, morning keynote Kristen Hadeed. Kristen will
con�nue her keynote presenta�on during the
lunch hour. Limited sea�ng – only 3 spots remain as of
August 23.

Visit our ERS webpage for informa�on and links to register
for in-person or livestream a�endance.

Minimum Wage Increase - UWF
 
Effec�ve Saturday, September 30, 2023, the minimum wage for the University of West Florida will
increase to $13.00 per hour.
 
Human Resources will process pay increases for all hourly OPS student and OPS staff employees whose
hourly wages are below that amount effec�ve Saturday, September 30, 2023. Departments do not need
to prepare Personnel Ac�on Forms for these increases. A Report of Personnel Ac�on documen�ng
these increases will be forwarded to the affected departments a�er the change is processed. 

 If you have ques�ons, please contact Nicole Zamary at 850.474.2608 or Chris�ne Dillard at
850.474.2508.

Verify Updated Contact Informa�on
Employees can edit their address and phone number records any �me in the MyUWF menu “Contact
and Privacy Informa�on,” but it is especially important to do so in advance of the upcoming Open
Enrollment season. In order for Open Enrollment statements to be sent to the correct addresses, any
updates must be made by September 20, 2023. In addi�on, you may wish to log in to People First to be
certain your no�fica�on email address is up-to-date.  

 If you have any ques�ons, please contact Adrian Rowley at 850.474.2604 or Elsie Rivera at
850.474.2921.

Benefits Dates – Mark Your Calendar for Open
Enrollment and the Benefits Fair
 
The Human Resources Benefits Team is planning for this year’s Open Enrollment for the 2024 plan
year. The window for making changes to State of Florida insurance plans begins October 16, 2023 and
ends November 3, 2023. 
 
The annual employee Benefits Fair will be held on Tuesday, October 17, 2023. Make plans to join us in
the Commons Conference Center between 9:00 am and 2:00 pm. Leaders in each department may wish
to explore op�ons for office coverage that would allow all employees to a�end this important
event. Other informa�on pertaining to the 2024 plan year will be published once it is available. 
 
 If you have any ques�ons, please contact Adrian Rowley at 850.474.2604 or Elsie Rivera at
850.474.2921.

Mailings from PBI are Legi�mate
 
Offers of complimentary credit monitoring and iden�ty restora�on services are being mailed to
employees who par�cipate in certain re�rement plans with select provider companies. These le�ers
from PBI (Pension Benefit Informa�on, LLC) referencing informa�on security should be reviewed and
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considered official. Ques�ons about the le�ers can be addressed to the Local Contacts for 457 and
403(b) company representa�ves.
 
For Human Resources assistance with your re�rement plan ques�ons, please contact Elsie Rivera at
850.474.2921 or Adrian Rowley at 850.474.2604.

Guest Speakers Help Employees Manage Money
Ma�ers
During September and October, experts in various financial fields will provide an abundance of valuable
informa�on and answer ques�ons, from the most basic to advanced. These sessions are free for faculty,
staff, and their spouses. Visit the Professional Development Learning Library for more informa�on and
to sign up.

Friday, September 8 – Medicare Made Easy
Friday, September 15 – Protec�ng Your Family's Future: Estate Planning
Friday, September 22 – A Different Kind of Savings Plan: Deferred Compensa�on 457 
Friday, September 29 – Planning for Re�rement with the FRS
Friday, October 6 – Provider Representa�ve Panel - Inves�ng 101: Tax-Deferred Annui�es and the
Op�onal Re�rement Plan
Friday, October 27 – Financing and Planning Your Benefits Transi�on to Re�rement

All sessions will be held from 1:30 pm to 3:30 pm in the HR Training Room in Building 20 West - Room
156A.

If you have any ques�ons, please contact Elsie Rivera at 850.474.2921 or Adrian Rowley at
850.474.2604.

PageUp Performance Update
2023-2024 Annual Performance reviews opened for University Work Force Employees on July 1, 2023.

Reviews were created for employees who completed their Posi�on Orienta�on Year by June 30, 2023. 

Upcoming deadline:
2023-2024 Employee Acknowledges Objec�ves
Due September 30, 2023*

*Please note that this �meline does not apply to employees in their Posi�on Orienta�on Year, to
fall/winter Coaches, to Faculty, to OPS Staff, or Employees repor�ng to the President, Vice Presidents,
or General Counsel.

Posi�on Orienta�on and Abbreviated Annual Review Update

University Work Force staff who have POE Reviews which end between 7/1/23 and 12/31/23 will
automa�cally see an Abbreviated 23 – 24 Annual Review created near the POE end date.

Reach out to Lynne Randall in Human Resources if you have ques�ons.

Process and Requirements for Volunteers
 
Occasionally, departments have individuals (who are not paid employees) donate their �me and
services to UWF. A volunteer agreement must be completed for the volunteer and approved by Human
Resources prior to allowing them to begin volunteer du�es. These volunteers must be at least 18 years
of age or have parental consent and must review and agree to adhere to the UWF Drug Free Workplace
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Policy  and Detec�on, Repor�ng and Inves�ga�ng Fraud and Misconduct. A Volunteer Agreement via
dynamic forms must be completed for each volunteer.

The department must ini�ate the volunteer form by entering the names and emails of the
volunteer and supervisor along with other required informa�on.
Once the department completes the applicable fields and signs the form, the volunteer will
receive an email with instruc�ons to complete their por�on of the form and sign.  
Please note, even if the volunteer does not have a uwf.edu email address, the email they receive
promp�ng them to sign will include instruc�ons on how to set up an account in dynamic forms.
A�er the volunteer and/or their parent (if under 18) signs the form, the supervisor will receive
an email to sign.  
Lastly, HR will be prompted to sign once all other signatures are received (Dept. contact,
Volunteer, Parent if required, and Supervisor). 

 In addi�on, some volunteers require a background screening depending on the area, program, or
popula�on they will encounter during the course and scope of work and cannot begin volunteering
un�l the department has been no�fied by Human Resources that the background is complete. Please
review the Background Screening Process and Informa�on page for more informa�on.
 
Individuals may not volunteer when they are a poten�al new hire awai�ng comple�on of pre-
employment or new hire essen�al documents or when they have recently terminated from
employment and wish to volunteer for the same posi�on. For interna�onal students, there are
restric�ons regarding volunteer service. 
 
For ques�ons regarding volunteers, contact HR at 850.474.2694.

Supervisory Strength
…if we don’t get the people part of our organization right, we will never completely fulfill
our aspirations or optimize the business…if we don’t have enough time to tend to our
relationships, we don’t have enough time to do our jobs. Wayne Nelsen, Keyne Insight Founder

Intrigued? Read Wayne’s August 25th LinkedIn post for details.
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If you would like to join my supervisor email group and receive addi�onal resources to grow your
supervisory skills, please send a note with your request to Lynne Randall.

EAP Resources for Living Webinars – Click here to
register for a webinar. 

9/7 @ 2pm Suicide Awareness
9/14 @ 2pm Understanding Alzheimer's
9/19 @ 2pm Understanding Self-Harm
9/28 @ 2pm Communica�ng Across Differences

Our Aetna Resources for Living EAP is available for you and your family. Explore the website for related
resources. You’ll be glad you did! (Username- UWF Password – UWF).

University of West Florida | hr@uwf.edu | 11000 University Parkway
Pensacola, FL 32514

Phone: 850.474.2694 | Fax: 850.857.6030
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