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Purpose and Scope: To standardize the approach for cleaning and maintaining the quality of our. 
classroom facilities. Classrooms will be cleaned each workday with some tasks being performed 
at intervals in accordance with the Building Services Task and Frequency Plan. 

Procedure: Classrooms will be cleaned according to the procedure below. Classroom 
whiteboard/blackboards and trays shall be cleaned first each workday followed by the remaining 
tasks. If the classroom is unoccupied when you leave, turn off the lights. Observe safety 
precautions as labeled on product and as directed in the MSDS. 

CARE OF CHALKBOARDS AND TRAYS 
Equipment needed: Wypall/Tuffmate, chalkboard eraser, chalkboard cleaner, plain water. 
Erase chalkboard (use eraser side). 

• Remove all contents from tray discard unusable pieces of chalk.
• Clean board with chalkboard cleaner (suede side) from top to bottom using side to side

motion.
• Ensure that there are at least two usable erasers in each tray.
• Replace chalk with usable size chalk.
• Clean and store equipment used.

Cleaning Daily: 
Equipment needed: bucket of water, Wypall/Tuffmate, chalkboard eraser, chalkboard cleaner. 

• Erase chalkboard. (use eraser side).
• Remove everything from tray and discard unusable pieces of chalk.
• Clean chalkboard with chalkboard cleaner (suede side) from top to bottom using side to

side motion.
• Wash chalkboard using plain water and a wipe, top to bottom and side to side.
• Clean tray with water, damp wipe and replace contents.
• Ensure that there are at least two usable erasers in each tray.

CARE OF WHITEBOARDS AND TRAYS 
Equipment needed: Wypall/Tuffmate, whiteboard eraser, Expo whiteboard cleaner. 

• Erase whiteboard.
• Remove all contents from tray.










