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        Once you have completed this process, you will then be able to see your vita, your SACS 
        record, your course(s) and any information that goes with it.  For HELP, please contact 
        your Department Office Manager.
STEP 1: Access the FACS Database at: http://uwf.edu/acad 





Log in by entering your ArgoNet Username and Password into the screen as shown below:











                           














Once you have logged in you will have access to your online information allowing you to upload your vita, view your SACS Information Form and upload your syllabus.








STEP 2: Accessing Your Information


			


To view or upload your vita, click on “General Information” then “View” or “Browse” to upload.                              



































                                               


                


                         


                                               Remember to SAVE YOUR CHANGES!





To view your SACS form click “View Printable SACS Form” to see your info. 


























STEP 3: View or Upload your Syllabus





In the dropdown boxes, previous, current and future semesters are listed.  You will be able to make changes only to the previous semester and add a new syllabus for the current and next semesters.  You will be able to view syllabi from other previous semesters, but no changes can be made.

















* Pick a Semester -> Course -> Faculty Member -> Course





STEP 3a.





Next, you will see courses listed in the dropdown boxes for you to choose from to edit or add your syllabus.


				     


			











Pick a Semester -> * Course -> Faculty Member -> Course Reference Number 














STEP 3b.





Now, you will see instructors listed in the dropdown boxes for you to choose from to edit or add your syllabus.





						 





						         





Pick a Semester -> Course -> * Faculty Member -> Course Reference Number 





STEP 3c.





Now, you will see reference numbers listed in the dropdown boxes for you to choose from to edit or add your syllabus.


							 





						         








Pick a Semester -> Course -> Faculty Member -> * Course Reference Number 




















Choose your Refnum, then view or upload as necessary.











